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第一部分 使用指南
船长、指定的船上培训师和见习船员需注意
1记录簿的目的：
见习记录簿是根据《STCW公约马尼拉修正案》和《中华人民共和国海船船员考试和发证规则》的要求编制的，其目的是确保需要见习的船员按照结构化的见习计划，充分利用海上航行时间，在船上培训师的指导下，完成预定的培训任务。在充分完成见习任务后，就可以获得实际的工作经验和必要的海上服务资历，成为与《STCW公约马尼拉修正案》和《中华人民共和国海船船员考试和发证规则》中适任要求相一致的合格船员。
2当持有记录簿时：
见习船员应完成有关个人信息的填写。
见习船员应在船上培训师的指导下，按培训计划，分阶段地完成见习任务的填写。
见习船员在整个见习期间应个人负责记录簿的保管。
3加入船舶后，尽可能地：
    见习船员应完成第二部分关于船舶技术细节内容的填写，船长和指定的船上培训师应提供进行训练的机会。
船长和指定的船上培训师应检查此记录簿的记录情况，以核查实习进程。
见习船员应根据船舶的实际情况，在船上培训师的指导下，制定相应的见习计划以解决适任证明的问题，在第五部分可以看到任务摘要图。
4见习船员海上资历期间：
在第四部分所列出的一系列船上见习任务，应在船上培训师的指导下积极的完成。
一旦上船，只要航行情况允许，此记录簿应每个星期提交给指定的船上培训师检查。船上见习的开展要及时记录。船上培训师的检查要及时记录，在对需要改进的地方进行验证后，签名并标注日期。
记录簿每个月应提交给船长检查，船长的评论要及时记录，标注日期。该评论应仅涉及见习船员的适任情况和见习进程。
    记录簿应在每条船见习结束后提交给公司检查，公司培训师的评论要及时记录，标注日期。该评论应仅涉及见习船员的适任情况和见习进程。
 
 
 
 
 
 
 
 
 
 
SECTION 1 GUIDE TO COMPLETION
For the attention masters, designated on board training officers and rating trainees
33. Object of the record book
The record book was designed in accordance with the STCW Convention as amended in 2010 and the Regulations of the People’s Republic of China governing Competency Examination and Certification for Seafarers Serving on Seagoing Ships, which is to help ensure that ratings follow a structured programme of training and make best use of their time at sea to complete the tasks under the direction of onboard trainer. In so doing they will gain the practical training and experience to become competent watchkeeping deck ratings in accordance with the STCW Convention as amended in 2010 and the Regulations for the examination and certification of seafarers of the People’ republic of China.
34. On receipt of this book
The trainee should complete the information of personal history.
The trainee should complete the information required on the following pages by stages, under the supervision of the designated training officer on schedule.
The trainee should be personally responsible for the safe keeping of this record book throughout training.
35. As soon as possible after joining the ship:
The trainee should complete Section 2 which concerning the data of the ship details. The master and the designated training officer on board each ship should provide an opportunity for this exercise to be undertaken.
The master and the designated training officer on board each ship should inspect this book in order to check progress already made.
The trainee should make a plan to tackle the competences that still need to be demonstrated under the direction of the designated training officer. A task summary can be found in section 5.
36. Throughout the rating’s seagoing service
Sections 4, which contain a list of on board training tasks, should be progressively completed under the direction of the designated training officer.
The Book should be submitted to the designated training officer for inspection on joining the ship, so far as the voyage pattern allows, every week. The training progress should be recorded in time. The inspection of the designated training officer should also be recorded in time and sign his name with the date after inspecting the area for improvements.
The Book should be submitted to the master for inspection every month and the master’s comments should be recorded with date timely, Comments should only be related to the trainee’s practical progress and competence.
The Book should be submitted to the company for inspection after completion of training on every vessle and the comments should be recorded with date timely, Comments should only be related to the trainee’s practical progress and competence.
 

第二部分 资料与检查表
SECTION 2 PARTICULARS AND INSPECTION LIST
1. 个人资料  Personal information
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2. 船舶资料  Ship’ particulars
第一艘船舶（船长和驾驶员）
The first ship（Master and Offices）
	船名SHIP’S NAME:
	IMO编号IMO NUMBER:
	呼号CALL SIGN:

	尺度和容积Dimensions and Capacities
全长Length O.A.                   m
船宽Breadth                       m
船深Depth                        m
夏季吃水Summer Draught           m
夏季干舷Summer Freeboard          m
总吨位Gross Tonnage                  
净吨位 Net Tonnage                   
总载重量Dead Weight                 t
空船排水量Light Displacement          t                 散装容积Grain Capacity              m3
液舱容积Liquid Capacity             m3
系缆（数量/直径）
Mooring Ropes(Number/Diameter)
合成纤维缆Synthetic Fibre           mm
钢丝绳Wires                       mm
拖缆Towing Spring                 mm
锚(重)Anchors (Weight)
左锚Port                            t
右锚Starboard                       t备锚Spare                          t
锚链（直径）Cable(Diameter)         mm
	锚链长度Length                           shackles救生设备Lifesaving Equipment
救生艇(数量)Lifeboats(No.)                         
救生筏(数量)life-Raft(No.)                          
救生艇定员（人）Capacity per boat             persons
救生筏定员（人）Capacity per life-raft          persons
救生圈(数量) Lifebuoys(No.)                        
救生衣（数量）Survival Suits(No.)                   
消防装置Fire Fighting Equipment
灭火器（数量/容量）Fire Extinguishers(No. and Capacity)
种类Types:
水Water                                    liters      
泡沫Foam                                  liters
干粉Dry Powder                              kg
二氧化碳CO2                                kg
消防水管 (数量/尺寸)Fire Hoses(No. /size)        mm
消防员装备(品牌/数量)Fireman’s Outfit(type/No.)  
                                               
货物操作设备Cargo Handling Gear
吊杆/克令吊（数量/安全工作负荷）
Derricks/Cranes(No. and SWL)                     t
其他货物装卸设备Other Cargo Equipment            
	航行通信设备Navigational And Communication Equipment
紧急无线电示位标（型号）EPIRB (type)       
                                          
搜救雷达应答器（型号）SART (type)          
                                          
陀螺罗经（型号）Gyro-compass (type)          
                                          
雷达（数量/型号）Radar(No./type)             
                                          
全球定位系统（型号）GPS (type)             
                                          
驾驶台航行值班警报系统（型号）BNWAS (type)
                                          


 
第一艘船舶（轮机员）
The first ship（Engineers）
	船名SHIP’S NAME:
	IMO编号IMO NUMBER:
	呼号CALL SIGN:

	尺度和容积Dimensions and Capacities
全长Length O.A.                   m
船宽Breadth                       m
船深Depth                        m
夏季吃水Summer Draught           m
夏季干舷Summer Freeboard          m总吨位Gross Tonnage                  
净吨位 Net Tonnage                   
总载重量Dead Weight                 t
空船排水量Light Displacement          t                 散装容积Grain Capacity              m3
液舱容积Liquid Capacity             m3
锅炉（制造商/型号）
Boilers(maker/type)                    
重油容量HFO capacity         m3/tonnes
柴油容量DO capacity          m3/tonnes
重油消耗HFO consumption     tonnes/day
柴油消耗DO consumption      tonnes/day
营运船速Service speed             knots
货物操作设备Cargo Handling Gear
吊杆/克令吊（数量/安全工作负荷）Derricks/Cranes(No. and SWL)          t
 
	主机Main Engine
制造商/型号Maker/type                    
最大持续功率MCR    KW at   revs per min
造水机（制造商/型号）Fresh water generators (maker/type)                                                 
救生设备Lifesaving equipment
快速救助艇 (艇机型号) Fast Rescue Boat (engine/type)                            
救生艇(数量/容量/艇机型号) Lifeboats (no./cap/engine)                         
救生筏 (数量/.容量) Life-rafts (no./capacity)  
                                      
求生服 (数量/型号) Survival suits (no./type)        
                                        
应急逃生呼吸器（数量/类型）Escape sets (no./type)                                
消防设备Fire Fighting Equipment
应急消防泵 (型号/排量)
Emergency fire pump (type/cap)             
灭火器 (数量/容量)
Fire extinguishers (number and capacity)               
                                       
	发电机Generators
发电柴油机（数量/型号）Engines (no./type)              
最大功率Max electrical output                      Kw
应急发电机（型号）                                 
Emergency generator engine (type)                       
最大功率Max electrical output                      Kw
防污染设备 Pollution Prevention Equipments
油水分离器（制造商/型号）Oily water separator (maker/type)       
                                                  
焚烧炉（制造商/型号）                              
Incinerator (maker/type.)                               
生活污水处理装置（制造商/型号）                    
Sewage treatment unit (maker/type)                       
排油监控装置（制造商/型号）Oil discharge monitoring and control system (maker/type)                             
舵机和侧推装置Steering and Propulsion
舵机（制造商/型号）Steering gear (maker/type)            
螺旋桨（型号）Propeller (type)                        
螺旋桨（叶片数量 /直径）Propeller (no. of blades /diameter)
                                                  
侧推器（数量/型号/推力）Trusters (no./type/thrust)        
                                                        


 
 
第二艘船舶（船长和驾驶员）
The second ship（Master and Offices）
	船名SHIP’S NAME:
	IMO编号IMO NUMBER:
	呼号CALL SIGN:

	尺度和容积Dimensions and Capacities
全长Length O.A.                   m
船宽Breadth                       m
船深Depth                        m
夏季吃水Summer Draught           m
夏季干舷Summer Freeboard          m\总吨位Gross Tonnage                  
净吨位 Net Tonnage                   
总载重量Dead Weight                 t
空船排水量Light Displacement          t                 
散装容积Grain Capacity              m3
液舱容积Liquid Capacity             m3
系缆（数量/直径）
Mooring Ropes(Number/Diameter)
合成纤维缆Synthetic Fibre           mm
钢丝绳Wires                       mm
拖缆Towing Spring                 mm
锚(重)Anchors (Weight)
左锚Port                            t
右锚Starboard                       t
备锚Spare                          t
锚链（直径）Cable(Diameter)         mm
	锚链长度Length                           shackles
救生设备Lifesaving Equipment
救生艇(数量)Lifeboats(No.)                         
救生筏(数量)life-Raft(No.)                          
救生艇定员（人）Capacity per boat             persons
救生筏定员（人）Capacity per life-raft          persons
救生圈(数量) Lifebuoys(No.)                        
救生衣（数量）Survival Suits(No.)                   
消防装置Fire Fighting Equipment
灭火器（数量/容量）Fire Extinguishers(No. and Capacity)
种类Types:
水Water                                    liters      
泡沫Foam                                  liters
干粉Dry Powder                              kg
二氧化碳CO2                                kg
消防水管 (数量/尺寸)Fire Hoses(No. /size)        mm
消防员装备(品牌/数量)Fireman’s Outfit(type/No.)  
                                               
货物操作设备Cargo Handling Gear
吊杆/克令吊（数量/安全工作负荷）
Derricks/Cranes(No. and SWL)                     t
其他货物装卸设备Other Cargo Equipment            
	航行通信设备Navigational And Communication Equipment
紧急无线电示位标（型号）EPIRB (type)       
                                          
搜救雷达应答器（型号）SART (type)          
                                          
陀螺罗经（型号）Gyro-compass (type)          
                                          
雷达（数量/型号）Radar(No./type)             
                                          
全球定位系统（型号）GPS (type)             
                                          
驾驶台航行值班警报系统（型号）BNWAS (type)
                                          


 
 
 
第二艘船舶（轮机员）
The second ship（Engineers）
	船名SHIP’S NAME:
	IMO编号IMO NUMBER:
	呼号CALL SIGN:

	尺度和容积Dimensions and Capacities
全长Length O.A.                   m
船宽Breadth                       m
船深Depth                        m
夏季吃水Summer Draught           m
夏季干舷Summer Freeboard          m
总吨位Gross Tonnage                  
净吨位 Net Tonnage                   
总载重量Dead Weight                 t
空船排水量Light Displacement          t                 散装容积Grain Capacity              m3
液舱容积Liquid Capacity             m3
锅炉（制造商/型号）
Boilers(maker/type)                    
重油容量HFO capacity         m3/tonnes
柴油容量DO capacity          m3/tonnes
重油消耗HFO consumption     tonnes/day
柴油消耗DO consumption      tonnes/day
营运船速Service speed             knots
货物操作设备Cargo Handling Gear
吊杆/克令吊（数量/安全工作负荷）Derricks/Cranes(No. and SWL)          t
 
	主机Main Engine
制造商/型号Maker/type                    
最大持续功率MCR    KW at   revs per min
造水机（制造商/型号）Fresh water generators (maker/type)                                                 
救生设备Lifesaving equipment
快速救助艇 (艇机型号) Fast Rescue Boat (engine/type)                            
救生艇(数量/容量/艇机型号) Lifeboats (no./cap/engine)                         
救生筏 (数量/.容量) Life-rafts (no./capacity)  
                                      
求生服 (数量/型号) Survival suits (no./type)        
                                        
应急逃生呼吸器（数量/类型）Escape sets (no./type)                                
消防设备Fire Fighting Equipment
应急消防泵 (型号/排量)
Emergency fire pump (type/cap)             
灭火器 (数量/容量)
Fire extinguishers (number and capacity)               
                                       
	发电机Generators
发电柴油机（数量/型号）Engines (no./type)              
最大功率Max electrical output                      Kw
应急发电机（型号）                                 
Emergency generator engine (type)                       
最大功率Max electrical output                      Kw
防污染设备 Pollution Prevention Equipments
油水分离器（制造商/型号）Oily water separator (maker/type)       
                                                  
焚烧炉（制造商/型号）                              
Incinerator (maker/type.)                               
生活污水处理装置（制造商/型号）                    
Sewage treatment unit (maker/type)                       
排油监控装置（制造商/型号）Oil discharge monitoring and control system (maker/type)                             
舵机和侧推装置Steering and Propulsion
舵机（制造商/型号）Steering gear (maker/type)            
螺旋桨（型号）Propeller (type)                        
螺旋桨（叶片数量 /直径）Propeller (no. of blades /diameter)
                                                  
侧推器（数量/型号/推力）Trusters (no./type/thrust)        
                                                       


 
3. 船上培训师检查见习进程
见习船员根据见习任务，结合航次任务，按每星期的时间间隔填写完成
见习任务以任务摘要图的编号或文字表述
Designated training officer’s review of training progress
This table should be completed weekly in accordance with the training task during the voyage
The training tasks are listed as number or words in the task summary chart
	日期
Date
	  培训任务
 Training tasks
	 培训师姓名
Name of training officer
	培训师签名
Initials
	签名日期
Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


船上培训师检查见习进程（续表）
Designated training officer’s review of training progress (continued)
	日期
Date
	  培训任务
Training tasks
	 培训师姓名
Name of training officer
	培训师签名
Initials
	 签名日期
 Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


船上培训师检查见习进程（续表）
Designated training officer’s review of training progress (continued)
	日期
Date
	  培训任务
Training tasks
	 培训师姓名
Name of training officer
	培训师签名
Initials
	签名日期
Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


 
4. 船长检查见习记录簿
船长应在每个月结束后进行检查。该评论应仅涉及见习船员的适任情况和见习进程
Master’s inspection of record book
The Book should be submitted to the master for inspection every month
Comments should only be related to the trainee’s practical progress and competence
	起止时间
Starting and ending time
	见习内容
Contents
	评论
Comments
	 船长签字
Master’s initials
	日期
Date
	船章
Ship’s official stamp

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


 
5.公司培训师检查见习记录簿
每条船见习结束后，公司培训师应对见习人员的见习进程、见习记录和适任情况进行检查和评估。
Company’s inspection of record book
The Book should be submitted to the company’s trainer for inspection after completion of training on every vessel.
Comments should only relate to the trainee’s practical progress,record and competence.
	  评论
Comments
	公司培训师姓名
Name of company’s trainer
	公司培训师签名
Initials
	日期
Date

	
	
	
	

	
	
	
	


 
 
 
 
第三部分 见习任务和要达成的适任目标
完成清单中见习任务和达成适任目标举例
	编号
 
	培训
	评估标准
 
	表明适任
指定培训师/专业评估员
（签名/日期）

	1
	适任：拥挤人群管理
	
	

	1.1
	了解救生设备和控制计划
	迅速识别紧急情况的类型和影响，并采取符合应急程序和应急计划的行动
 
	CM
	12/411

	
	任务/职责
	任务完成
船上培训师（签名/日期）
	改进建议
 
	任务完成
船上培训师（签名/日期）

	.1
	应急部署表和应急指示的知识
	AB
	9/2/11
	熟悉紧急出口的标示与位置
 
	AB
	10/3/11

	.2
	紧急出口的知识
	AB
	12/2/11
	
	AB
	12/3/11

	.3
	使用升降机的限制
	AB
	10/1/11
	
	AB
	12/3/11


l 粗体部分的适任（在此例中拥挤人群管理等）直接取自STCW公约马尼拉修正案。
l 主要的任务（在此例中了解救生设备和控制计划等）也取自STCW规则。主要的任务被细分为页码左手边的任务和职责。见习船员应尽可能地完成见习任务，但是考虑到可能的设备、货物或船舶航行方式，在认为见习船员在主要任务方面适任前，并不强制其完成所有任务。必须注意到，构成适任基础的一些知识和技能也可以在岸上培训中获得。
l 船上培训师可以在所提供的空白处两次记录完成任务的情况。但这并不意味着每项任务必须完成两次，前提是船上培训师认为一次已足够。
l 监督见习船员的船上培训师由船长指定的具有丰富经验的合格船员担任。
l 在证明适任被记录之前，船长或指定的船上培训师可以记录下要改进部分的建议，填在评估标准正下方的空格内。当表明适任主要的任务时，评估标准最右手边的空格子里，船长或指定的船上培训师应签字并标注日期（年，月，日），表明已经适任。
l 当记录“表明适任”时，应该仔细考虑到表中所提出的评估标准。评估标准和船员良好的船艺都来自STCW公约马尼拉修正案。
 
 
 
 
 
 
SECTION 3 INFORMATION ON TRAINING TASKS AND COMPETENCES TO BE ACHIEVED
Example of how to complete the list of training task and competences achieved
	No.
	Training
	 
Criteria for Evaluation
	Competence Demonstrate Designated Training Officer/
In Service Assessor 
 (Initials/Date)

	1
	Competence: crowd management training
	
	

	1.1
	Awareness of life saving appliance and control plans
	Identify the type and effect of emergency situation rapidly and take actions to comply with emergency procedure and contingency plan
	XXX
	19/3/11

	
	Task/duty
	Task completed
trainer (initials/date)
	Advice on areas for improvement
	Task completed
trainer(initials/date)

	.7 
	Knowledge of muster list and emergency instructions
	XXX
	9/2/11
	Familiarize the mark and location of the emergency instructions
	XXX
	10/3/11

	.8 
	Knowledge of the emergency exits
	XXX
	12/2/11
	
	XXX
	12/3/11

	.9 
	Restrictions on the use of elevators
	XXX
	10/1/11
	
	
	


· The competence with bold fonts (in this case 'Crowd management training ' etc) is directly taken from the text of the STCW Code.
· The primary task (in this case 'Awareness of life saving appliance and control plans ') is also taken from the STCW Code. The primary task is sub-divided into training tasks or duties on the left hand side of the page. The trainee should complete as many of these training tasks as possible. However, in view of the likely equipment cargo or voyage pattern of the ship, it is not expected that all these tasks will be completed before the trainee is considered competent in the primary task. It should be noted that some of the skills and knowledge that underpin the competences may well have been obtained during shore based training.
· Space is provided to record completion of each training task twice by the supervising officer. This does not mean that each task must be completed twice if, in the opinion of the officer, once is considered sufficient.
· The officer supervising the trainee does not necessarily have to be the designated training officer.
· Before 'Competence Demonstrated' is recorded the master or designated on hoard training officer may record any appropriate advice about areas for improvement. A large blank space for this purpose is provided beneath the criteria for evaluation, as competence in these primary tasks is demonstrated, the appropriate blank next to the criteria for evaluation, on the far right hand side of the page, should be signed and dated(day, month and year )by the master or designated training officer on board ship to attest that competence has been demonstrated.
· A trainee’s attainment of the competence should only be recorded as 'Competence Demonstrated' when the master or designated training officer is indeed satisfied that the trainee can perform the duty without supervision.
· When recording 'Competence Demonstrated', careful account should be taken of the criteria for evaluation contained on the right hand side of the page, which is taken from the STCW Code, as well as the best practices of seafarers and good safe working practice.
 
 
 
 
 
 
 
 
 
第四部分 见习科目
SECTION 4: SUBJECT OUTLINE 
	编号
No.
	培训 Training
	评估标准
Criteria for Evaluation
	表明适任
指定培训师/专业评估员
（签名/日期）
Competence Demonstrate Designated Training Officer/
In Service Assessor 
 (Initials/Date)

	1
	适任：拥挤人群管理
Competence: crowd management training
	
	

	1.1
	了解救生设备和控制计划
Awareness of life saving appliance and control plans
	迅速识别紧急情况的类型和影响，并采取符合应急程序和应急计划的行动
Identify the type and effect of emergency situation rapidly and take actions to comply with emergency procedure and contingency plan
	
	

	
	任务/职责
Task/duty
	任务完成
船上培训师（签名/日期）
Task completed
Trainer (initials/date)
	改进建议
Advice on areas for improvement
	任务完成
船上培训师（签名/日期）
Task completed
Trainer (initials/date)

	.1
	应急部署表和应急指示的知识
Knowledge of muster list and emergency instructions
	
	
	
	
	

	.2
	紧急出口的知识
Knowledge of the emergency exits
	
	
	
	
	

	.3
	使用升降机的限制
Restrictions on the use of elevators
	
	
	
	
	

	1.2
	协助旅客集合并将其带到登乘地点
The ability to assist passengers en route to muster and embarkation station
	准确下达指令，保持旅客集合正常有序
Give clear orders, keep passengers en route to muster normal and orderly
	

	.1
	下达明确的安抚指令
Give clear reassuring orders
	
	
	
	
	

	.2
	控制走廊、楼梯和通道里的旅客
The control of passengers in corridors, staircases and passageways
	
	
	
	
	

	.3
	保持逃生通道畅通
Maintaining escape routes clear of obstructions
	
	
	
	
	

	.4
	帮助残障人员或其他需要特殊帮助的人员的撤退方法
Methods available for evacuation of disabled persons and persons needing special assistance
	
	
	
	
	

	.5
	协助旅客快速到达集合地点
Assist passengers achieve the muster rapidly
	
	
	
	
	

	.6
	检查起居舱室
Search of accommodation spaces
	
	
	
	
	

	.7
	到达集合地点后的人群管理
The crowd management after achieving the muster
	
	
	
	
	

	.8
	运用程序减少或避免旅客的恐慌
The ability to use procedures for reducing and avoiding panic
	
	
	
	
	

	.9
	使用旅客清单进行撤离人数统计
The ability to use, where appropriate, passenger lists for evacuation counts
	
	
	
	
	

	.10
	集合过程中意外情况的处理
Dealing with the unexpected situation during muster
	
	
	
	
	


 
 
 
	编号
No.
	培训 Training
	评估标准
Criteria for Evaluation
	表明适任
指定培训师/专业评估员
（签名/日期）
Competence Demonstrate Designated Training Officer/In Service Assessor 
 (Initials/Date)

	2
	适任：旅客安全  
Competence: passenger’s safety
	
	

	2.1
	沟通，能在紧急情况下和旅客进行沟通
Communication, ability to communicate with passengers during emergency
	向个人、应急小组和旅客提供的信息是准确和及时的随时向旅客提供有关紧急情况性质，以及旅客需要采取行动的信息
The information provided to individual, emergency response teams and passenger is accurate and in time. Stand ready to provide the nature of relevant emergencies and actions taken by passengers
	
	

	
	任务/职责
Task/duty
	任务完成
船上培训师（签名/日期）
Task completed
Trainer (initials/date)
	改进建议
Advice on areas for improvement
	任务完成
船上培训师（签名/日期）
Task completed
Trainer (initials/date)

	.1
	使用的一种或多种语言适用于特定航线中主要旅客的国籍
The language or languages appropriate to the principal nationalities of passengers carried on the particular route
	
	
	
	

	.2
	当口头沟通无法进行时，可能需要在紧急情况下通过其他方式进行沟通，例如通过示范、手势、或提醒旅客注意指示牌、集合点、救生设备、疏散通道的位置
The possible need to communicate during an emergency by some other means, such as by demonstration, or hand signals, or calling attention to the location of instructions, muster stations, life-saving devices or evacuation routes, when oral communication is impractical
	
	
	
	
	

	.3
	尽可能用旅客的母语或其他语言向其传达安全指令
The extent to which complete safety instruction have been provided to passengers in their native language or languages
	
	
	
	
	

	.4
	在紧急情况或是演习中通过广播向旅客传达重要指令并协同船员帮助旅客时所使用的语言
The languages in which emergency announcements may be broadcast during an emergency or drill to convey  critical guidance to passenger and to facilitate crew members in assisting passenger
	
	
	
	
	

	2.2
	救生设备的使用
The use of life-saving appliances
	向旅客演示使用个人救生设备的能力
The ability to demonstrate to passengers the use of personal life-saving appliances
	
	

	.1
	能够向旅客示范个人救生设备的使用方式
The ability to demonstrate to passenger the use of personal life-saving appliances
	
	
	
	
	

	.2
	确保旅客着装恰当并正确穿戴救生衣
The ability to ensure that the passenger are suitably clothed and have donned their lifejackets correctly
	
	
	
	
	

	.3
	能够向旅客讲解个人救生的基本要求
The ability to explain the basic requirement to passengers for life-saving
	
	
	
	
	

	.4
	救生滑道的使用
The use of life-saving slip
	
	
	
	
	

	.5
	引领旅客逃生路线
The ability to direct the escape route for passenger
	
	
	
	
	

	2.3
	登船程序
Embarkation procedures
	安排旅客上下船舶，并特别注意残障人员和需要协助的旅客
arrange the embarking and disembarking passengers, with special attention to disabled persons and persons needing assistance
	
	

	.1
	旅客上下船
The embarking and disembarking of passengers
	
	
	
	
	

	.2
	旅客安全须知
Passenger safety instructions
	
	
	
	
	

	.3
	客运安全工作检查
Passenger safety check
	
	
	
	
	


 
	编号
No.
	培训 Training
	评估标准
Criteria for Evaluation
	表明适任
指定培训师/专业评估员
（签名/日期）
Competence Demonstrate Designated Training Officer/
In Service Assessor 
 (Initials/Date)

	3
	适任：危机管理
Competence: crisis management
	
	

	3.1
	船上应急程序的组织
Organize shipboard emergency procedures
	船上应急程序确保随时处于紧急情况作出反应的准备状态
The shipboard emergency procedures ensure a state of readiness to respond to emergency situation
	
	

	
	任务/职责
Task/duty
	任务完成
船上培训师（签名/日期）
Task completed
Trainer (initials/date)
	改进建议
Advice on areas for improvement
	任务完成
船上培训师（签名/日期）
Task completed
Trainer (initials/date)

	.1
	船舶总体布置
The general design and layout of the ship
	
	
	
	
	

	.2
	安全要求
Safety regulations
	
	
	
	
	

	.3
	应急计划和程序
Emergency plans and procedures
	
	
	
	
	

	3.2
	对紧急情况的控制
Control response to emergencies
	程序和行动符合既定的船上危机管理的原则和计划，船员的行动有助于保持秩序和控制
Procedures and actions are in accordance with established principles and plans for crisis management on board. Actions of crew members contribute to maintaining order and control.
	
	

	.1
	船员自我控制能力
The ability of self-control
	
	
	
	
	

	.2
	做出正确决策的能力
The ability of decision-making level
	
	
	
	
	

	.3
	疏导旅客紧张心理的能力
The ability of persuasion the tension of passenger
	
	
	
	
	

	.4
	紧张局面的开展能力
The ability to deal with the  close quarter situation
	
	
	
	
	

	3.3
	紧急情况下对旅客和其他人员的控制
Control passengers and other personnel in emergency situations
	程序和行动符合既定的船上危机管理的原则和计划，船员的行动有助于保持秩序和控制
Procedures and actions are in accordance with established principles and plans for crisis management on board. Actions of crew members contribute to maintaining order and control.
	
	

	.1
	紧急情况下旅客和其他人员的反应方式
Passengers and other personnel’s responses during emergency situations
	
	
	
	
	

	.2
	紧急情况下对旅客和其他人员反应的控制
Ability to control passengers and other personnel in emergency situations
	
	
	
	
	


 
 
 
 
	编号
No.
	培训 Training
	评估标准
Criteria for Evaluation
	表明适任
指定培训师/专业评估员
（签名/日期）
Competence Demonstrate Designated Training Officer/
In Service Assessor 
 (Initials/Date)

	4
	适任：货物安全和船体完整性
Competence: Passenger safety, cargo safety and hull integrity training
	
	

	4.1
	货物装载
Loading and embarkation procedures
	确保货物装载按要求进行
Make sure the loading cargo is in accordance with the requirement
	
	

	
	任务/职责
Task/duty
	任务完成
船上培训师（签名/日期）
Task completed
Trainer (initials/date)
	改进建议
Advice on areas for improvement
	任务完成
船上培训师（签名/日期）
Task completed
Trainer (initials/date)

	.1
	装载和卸载车辆/有轨车辆和其他货物运输单元，包括相关的通信
Loading and discharging vehicles, rail cars and other cargo transport
	
	
	
	
	

	.2
	下降和升起跳板  
Lowering and hoisting ramps
	
	
	
	
	

	4.2
	危险品运输
Carriage of dangerous goods
	有关危险性和有害性即特殊要求的资料以适当的格式记载，以便于发生事故时查询
Make a record in appropriate form relating to special requirement, such as the danger and damage for seeking of accidents
	
	

	.1
	有关危险货物运输的国际规定、标准、规则和建议案
The international rules, standards, regulations and suggestions relating to IMDG code
	
	
	
	
	

	.2
	有关危险货物运输的国内规定、标准、规则
The national rules, standards, regulations about the IMDG code
	
	
	
	
	

	.3
	危险和有害货物的运输；装卸货物的预防措施和运输途中对货物的照管
The transportation, special safeguards, procedures regarding to the carriage of dangerous goods
	
	
	
	
	

	4.3
	货物系固
Securing cargo
	货物的系固按规定的指南和要求进行
Cargo securing is in accordance with the provisions of the guidelines and requirement
	
	

	.1
	正确遵守车辆、轨道车以及其他货物运输单位安全作业规则的安全积载和系固要求
Apply correctly the provisions of the Code of Safe Practice for Stowage and Securing to the vehicles, rail cars and other transportation units carried
	
	
	
	
	

	.2
	正确使用货物系固装备和其他所提供的材料，同时考虑其局限性
Use properly the cargo-securing equipment and materials provided, take into account their limitations
	
	
	
	
	

	4.4
	稳性、吃水差、应力计算
Stability, trim and stress calculations
	船舶的稳性、吃水差和强度始终保持在安全的限度之内
Stability, trim and strength of the ship is within the safe limits
	
	

	.1
	合理利用适用的关于稳性数据和应力数据
Make proper use of the data concerning stability and stress
	
	
	
	
	

	.2
	运用适用的稳性计算仪和计算机程序对不同装载条件下的稳性和吃水差进行计算
Use the appropriate stability calculators or computer programs to calculate stability and trim for different conditions of loading
	
	
	
	
	

	.3
	计算甲板负载系数
Calculate load factors for decks
	
	
	
	
	

	.4
	计算压载和燃油转驳对稳性、吃水差和应力的影响
Calculate the impact of ballast and fuel transfers on stability, trim and stress
	
	
	
	
	

	.5
	船舶平衡控制（平衡水舱的使用）
Balance control of ship (the use of balanced tank)
	
	
	
	
	

	4.5
	打开、关闭和紧固船体开口
Opening, closing and securing hull openings
	按要求进行操作，保持船舶的水密性和完整性
Operate according to requirement, maintain the watertight and integrity of the ship
	
	

	.1
	正确按照既定程序进行打开、关闭、紧固船首门、船尾门、侧门和跳板的相关操作
Apply properly the procedures established for the ship regarding the opening, closing and securing of bow, stern and side doors and to correctly operate the associated systems
	
	
	
	
	

	.2
	对密封处进行检查
Conduct surveys on proper sailing
	
	
	
	
	


 
 
 
 
	编号
No.
	培训 Training
	评估标准
Criteria for Evaluation
	表明适任
指定培训师/专业评估员
（签名/日期）
Competence Demonstrate Designated Training Officer/
In Service Assessor 
 (Initials/Date)

	5.
	适任：船舶操纵
Competence: ship’s maneuver
	
	

	5.1
	客运专线的基本情况
The condition of passenger line
	熟悉客运专线的基本情况，保证船舶的航行安全
Be familiar with the condition of passenger line, ensure the safe navigation of the ship
	
	

	
	任务/职责
Task/duty
	任务完成
船上培训师（签名/日期）
Task completed
Trainer (initials/date)
	改进建议
Advice on areas for improvement
	任务完成
船上培训师（签名/日期）
Task completed
Trainer (initials/date)

	.1
	客运航线通航环境
The navigable environment of passenger routes
	
	
	
	
	

	.2
	客运专用码头
Passenger wharf
	
	
	
	
	

	.3
	港口当局对旅客运输的相关要求
The relevant requirements for passenger in port authorities
	
	
	
	
	

	5.2
	客船的操纵特性及其局限性
The limitation of the maneuverability of the passenger ship
	掌握船舶的操纵特点，保证船舶的航行安全
Master the characteristics of the maneuverability, ensure the safe navigation of the ship
	
	

	.1
	客船的特点
The characteristics of the passenger ship
	
	
	
	
	

	.2
	客观条件对客船的操纵影响
The effect about objective condition on the maneuverability of passenger ship
	
	
	
	
	

	.3
	客船安全操作的限制要求
The restricted requirement for the safe operation of passenger ship
	
	
	
	
	


 
第五部分 任务摘要图
SECTION 5 TASK SUMMARY CHART
任务摘要图是为见习船员、船上培训师、船长和公司培训师提供指导并帮助检查见习船员所完成的任务或职责的数量。见习船员在培训计划的表格填写时，以任务摘要图的方式进行。在培训的过程中，勾掉你已经完成的任务。
The purpose of the summary chart is to provide trainee, training officer, master and company trainer with a guide and continuous check on the numbers of tasks or duties that you have completed. Trainees should fill the blank of training plan by using the task summary task. Tick off only those tasks you have completed.
1适任：拥挤人群管理
Competence: Crowd management training
	1.1.1
	1.1.2
	1.1.3
	1.2.1
	1.2.2
	1.2.3
	1.2.4
	1.2.5
	1.2.6
	1.2.7
	1.2.8
	1.2.9
	1.2.10

	
	
	
	
	
	
	
	
	
	
	
	
	


 
2适任：旅客安全 passenger’s safety        
	2.1.1
	2.1.2
	2.1.3
	2.1.4
	2.2.1
	2.2.2
	2.2.3
	2.2.4
	2.2.5
	2.3.1
	2.3.2
	2.3.3

	
	
	
	
	
	
	
	
	
	
	
	


 
3适任：危机管理 crisis management          
	3.1.1
	3.1.2
	3.1.3
	3.2.1
	3.2.2
	3.2.3
	3.2.4
	3.3.1
	3.3.2

	
	
	
	
	
	
	
	
	


 
4适任：货物安全和船体完整性Passenger safety, cargo safety and hull integrity training      
	4.1.1
	4.1.2
	4.2.1
	4.2.2
	4.2.3
	4.2.4
	4.3.1
	4.3.2
	4.4.1
	4.4.2
	4.4.3
	4.4.4
	4.4.5
	4.5.1
	4.5.2

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


 
5适任：船舶操纵 ship’s maneuver
	5.1.1
	5.1.2
	5.1.3
	5.2.1
	5.2.2
	5.2.3

	
	
	
	
	
	


 
第六部分 见习记录簿附页（另加附页）
SECTION 6 EXTRA PAPERS FOR ON BOARD TRAINING RECORD BOOK (ATTACH ADDITIONAL PAGES)
1、专题一，船上见习的基本情况、收获与体会，不少于1000字。
Subject 1: The basic information of the trainee on board, gain and experience, not less than 1000 words. 
2、专题二，协助旅客集合并将其带到登乘地点，不少于2000字。
Subject 2: Assist the passengers to assemble and take them to the boarding station, not less than 2000 words.
3、专题三，沟通（包括能在紧急情况下和旅客进行沟通），不少于1000字。
Subject3: Communication (including the communication with the passenger in emergency), not less than 1000 words.
4、专题四，对紧急情况的控制（包括对旅客和其他人员的控制），不少于2000字。
Subject 4: The control of emergency situation (including the control of passenger and other people), not less than 2000 words.
 
 
第七部分  评价报告 SECTION 7 REPORT OF EVALUATION
	姓名
Name
	
	船上见习时间
Training period
	
	船员服务簿注册号码
Seafarer’s registration No.
	

	船长的鉴定意见Evaluating competence by master
 
 
签名/船章               日期
                                                                            Initials/ Ship’s official stamp           Date

	公司的鉴定意见Evaluating competence by master
 
签名/船章               日期
                                                                            Initials/ Ship’s official stamp           Date


 
评价报告   REPORT OF EVALUATION
	姓名
Name
	
	船上见习时间
Training period
	
	船员服务簿注册号码
Seafarer’s registration No.
	

	船长的鉴定意见Evaluating competence by master
 
 
签名/船章               日期
                                                                            Initials/ Ship’s official stamp           Date

	公司的鉴定意见Evaluating competence by master
 
签名/船章               日期
                                                                            Initials/ Ship’s official stamp           Date


 
评价报告   REPORT OF EVALUATION
	姓名
Name
	
	船上见习时间
Training period
	
	船员服务簿注册号码
Seafarer’s registration No.
	

	船长的鉴定意见Evaluating competence by master
 
 
签名/船章               日期
                                                                            Initials/ Ship’s official stamp           Date

	公司的鉴定意见Evaluating competence by master
 
签名/船章               日期
                                                                            Initials/ Ship’s official stamp           Date


 
